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Sub: Guidelines for Engagement (Hiring) of Consultants on contract basis
in Telecom Regulatory Authority of India

Please find enclosed herewith consolidated revised guidelines for
Engagement (Hiring) of Consultants on contract basis in Telecom Regulatory

Authority of India (TRAI).
\\Jm\“’"

(Vinay Kumar Goel)
Dy. Advisor (HR)

To

All Principal Advisors/ Advisors, TRAI HQ and Advisors, ROs

Copy to:

1 OSD, Office of the Chairperson, TRAI
2 Sr. PPS to Member, TRAI

3 Sr. PPS to Secretary, TRAI

4 Guard file
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Guidelines for Engagement (Hiring) of Consultants on contract basis in Telecom
Regulatory Authority of India.

The appointment of Consultants in the Telecom Regulatory Authority of India
(hereinafter referred to as “TRAI”) is covered under rule S of TRAI (Salary, Allowances
and other conditions of Service of the officers and employees) Rules, 2002 dated
25.10.2002 issued by Department of Telecommunications, Ministry of
Communications, Government of India. To bring clarity, flexibility, transparency, and
uniformity in the engagement, the following guidelines and procedures are prescribed for
engagement of Consultants in TRAI, in supersession of the 'Guidelines for Hiring of
Consultants on contract basis’ issued vide letter No. 10-01/2020-A&P dated: 12.03.2021.

1: Rationale:

1.1. Telecom Regulatory Authority of India, New Delhi is a statutory body set
up under Telecom Regulatory Authority of India Act, 1997. TRAI was established
with an objective to regulate the Telecommunications Services, to protect the
interest of service providers and consumers of the telecom sector, provide a fair and
transparent policy environment which promotes a level playing field and facilitates
fair competition, thus ensuring orderly growth of the telecom sector. The functions
relating to regulation of Broadcasting and Cable Services Sectors have also been
entrusted to TRAI since 2004. The Authority, while performing its functions
assigned under the Act, requires inputs and support on certain areas in which it
does not have adequate in-house expertise or human resource. Thus, it resorts to hiring
Consultants who possess the requisite skills.

1.2. The consultants can be hired in cases where there is:

(a) inadequacy of in-house capability/ capacity of requisite expertise;

(b) a need to have qualified consultant for providing a specialized high quality
service;

(c) a need for expert advice from a consultant acting independently from any
affiliation, economic or otherwise, to avoid conflict of interest;

(d) a need for transfer of knowledge/ training/ capacity and capability
building as a by-product of such engagement;

(e) a need to acquire information about, identifying, and implementing new
methods and systems;
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() a need for planning and implementing organizational change;

(g) availability of internal capacity/ capability to do the job but there are
considerations of economy, speed and efficiency in relation to additional
requirement/ commitment/ usage of:

(i Staff/ Management/ Organization;

(i) Technological and Material Resources;
(iii)) Money and

(iv) Time/ Speed of execution.

2. Contractual terms and conditions:

2.1 Legal status:

The person engaged as Consultant under these guidelines shall not be regarded,
for any purpose, as being staff member or an official of TRAI and shall be governed by the
terms and conditions contained in these guidelines and the agreement entered into
between TRAI and the Consultant. As such, nothing within or relating to the contract
shall establish the relationship of employer and employee between TRAI and the
Consultant. During the contract period or thereafter, the Consultant shall not claim to
be an employee of TRAI. The Consultant shall mandatorily give an undertaking in this
regard, as per Annexure-I, while entering into contract with TRAI.

2.2. Standards of conduct:

The Consultant shall neither seek nor accept instructions from any authority
external to TRAI in connection with the performance of her/ his obligations under the
contract. The Consultant shall not take any action in respect of her/ his performance
or otherwise related to its obligations under the contract that may adversely affect the
interests of TRAI. The Consultant shall fulfil her/ his obligations with full regard to
the interests of TRAI The Consultant shall comply with all laws, ordinances, rules, and
regulations bearing upon the performance of obligations under the contract. In the
performance of the obligations under the contract, the Consultant shall comply with the
expected standards of conduct. Failure to comply with the same shall be ground for
the termination of the contract.

2.3 Assignment of duties:

The Consultant shall perform the duties assigned to him. The competent authority
reserves the right to assign any duty as and when required. No extra/ additional
allowance-shall be admissible in case of such additional assignment.

2.4. Prohibition of sexual exploitation and abuse:

In the performance of the contract, the Consultant shall comply with the
provisions of the Sexual Harassment of Women at Workplace (Prevention, Prohibition
and Redressal) Act, 2013. The Consultant acknowledges and agrees that any breach of
the provisions thereof shall constitute a breach of an essential term of the contract and,
in addition to any other legal right or remedies available to any person, shall be a ground
for termination of the contract. If required, further appropriate legal action may also be

recommended.
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2.5. Medical clearance and service incurred death and grievous injury:

TRAI may require the Consultant to submit a good health certificate from a
registered Physician at the time of entering into the contract. In the event of death or
grievous injury to the Consultant during the course of her/ his duties, compensation, in
any form, shall neither be payable to the Consultant nor to her/ his dependents. It shall
be the sole responsibility of the Consultant to take adequate insurance policy to
safeguard her/ his interest.

2.6. Basic support facility:

TRAI may provide basic support facilities such as office space, furniture,
stationery, computer, laptop, calculator, access to Internet, etc. as may be required
by the Consultant for proper and smooth discharge of her/ his duties. Such equipment
and facilities provided to the Consultant shall be returned by the Consultant at the time
of termination of the contract or when no longer needed by her/ him. Any damage or
degradation to the equipment, beyond normal wear and tear, shall be administered as
per extant rules.

2.7. Confidentiality of documents & information:

The Consultant shall comply with the provisions of the Indian Official Secrets
Act, 1923. She/ he shall not use the name, emblem, or official seal of TRAI for any
commercial purpose other than discharging assigned duties. The Consultant shall sign an
agreement of confidentiality, as per Annexure-I, while entering into contract with TRAL.

2.8. Intellectual pro rights:

All intellectual property (including but not limited to copyrights, design rights, know-
how and trademarks) contained in the information and documents provided to the
Consultant by TRAI shall remain the sole and exclusive property of TRAI. TRAI shall also
own all intellectual property rights with regard to processes, ideas, technical/ consultation
papers/ reports, documents or any other material which the Consultant has developed for
TRAI under the contract, and which bears a direct relation to or are produced or prepared
or collected in consequence of, or during the course of, the performance of the duties
assigned to the Consultant. The Consultant shall have no rights to such intellectual property
whatsoever and shall not publish or make available such information, documents, or any
other material in public domain or to any third party, without prior approval of TRAI.

29.1 Settlement of disputes:

TRAI and the Consultant shall make best efforts to amicably settle any dispute,
controversy or claim arising out of the contract or the breach, termination, or invalidity
thereof.

2.9.2 Arbitration:

Any dispute, controversy or claim between the parties arising out of the contract, or
the breach, termination, or invalidity thereof, unless settled amicably, as provided above,
shall be referred by either of the parties to the Chairperson, TRAI for arbitration. The
Chairperson, TRAI may appoint an arbitrator for the settlement of such dispute/

controversy.
M/
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2.10. Conflict of interest:

The Consultant is expected to follow all the rules and regulations of TRAI/
Government of India which are in force. He/ she is also expected to display utmost honesty,
secrecy of office, and sincerity while discharging her/ his duties. In case the services of the
Consultant are not found to be satisfactory or found in conflict with the interests of TRAI,
her/ his services will be liable to be terminated, without assigning any reason.

211 Residuary matters:

In regard to matters not specifically covered by or under these guidelines, the terms
and conditions given in the Manual for Procurement of Consultancy and Other Services
2017 as well as GFR 2017 issued by M/o Finance, Department of Expenditure shall be
applicable.

3. Terms of Reference:

The Head of Division shall be responsible for ensuring that detailed terms of reference
for the engagement of Consultant, describing the work to be performed, are prepared well in
advance and submitted to the Administration Division, as per proforma given in Annexure-
II, in a timely manner, for processing. The terms of reference are mandatory and shall form
part of the contract. The terms of reference shall include the duties/ functions to be
performed and the outputs to be delivered. The outputs and functions shall be specific,
measurable, attainable, result-oriented and time bound.

4, Duration of contract:

4.1. Term of contractual engagement and extension thereof:

The Consultant will be hired for a fixed period of one year, which may be extended on
annual basis, subject to a maximum of five years or till the Consultant reaches the age of
sixty-five years, whichever is earlier. Such extension shall be granted with the consent of the
Consultant and based on review of the performance of the Consultant. The concerned Head
of Division will examine the requirement/ suitability of extension of contract of the
Consultant and obtain her/ his consent for the same in the proforma given in Annexure-III
at least thirty days prior to the expiry of the contract and forward the consent of the
Consultant, along with its recommendations and Performance Report of the Consultant as
per Annexure-IV, to the Administration Division for further processing.

4.2. Termination:

TRAI reserves the right to terminate the contract by giving one month’s notice, in
writing, to the Consultant, without assigning any reason. The Consultant can also seek
termination of the contract upon giving one month's written notice to TRAI. However, TRAI
may terminate the contract at any time, without prior notice and without assigning any
reason, if in its opinion the Consultant has failed to discharge satisfactorily her/ his duties
or obligations under the contract or has committed the breach of the contract. In case the
notice given by TRAI/ the Consultant for termination of contract is less than the requisite
notice period or contract is terminated by TRAI without prior notice, the monthly
remuneration for the period short of requisite notice period (calculated on pro rata basis) or
one month remuneration, shall be payable by TRAI/ the Consultant, as the case may be.

: 4 Contd..P/5



5 Educational qualification, experience, and remuneration:

5.1 Educational qualification and experience:

Indenting Division of TRAI shall provide the information regarding requisite
specific educational qualification/ experience [essential as well as desirable| for each
position, as per actual requirement of the particular position, as per proforma given in
Annexure-II, and the same shall be incorporated in the vacancy circular after approval of
the competent authority. Only those professionals who have requisite qualification and
experience, as prescribed for different positions, will be hired as Consultants.

9.2

General specifications and remuneration:

The position, experience, age limit, remuneration, etc. of the Consultants to
be engaged (hired) on contract basis by TRAI are categorized as under:

S. | Name of the Minimum Upper Monthly Transport
No. Position experience”$$ age |Remuneration®@| Allowance
(number of limit* (Rs.) (per month)™
completed Years) (years) (Rs.)
(1) (2) 3) 4 (S)
1 |Consultant 3 years as Assistant/ 63 50, 000/- 3,600/~ or
(Retired Govt. | PA or on equivalent Rate
Servants) - post applicable at
Grade I# the time of
retirement,
whichever is
lower. (Fixed)
2 |Consultant Worked as Under 63 65, 000/- 7,200/- or
(Retired Govt. |Secretary/ AGM or on Rate
Servants) - equivalent post; applicable at
Grade II* the time of
or retirement,
3 years as Section whichever is
Officer or on lower. (Fixed)
equivalent post
3 |Young Nil 32 65, 000/ - 7,200/ - (Fixed)
Professional##™*
4 |Consultant- |3 years 45 80, 000 - 7,200/ - (Fixed)
Grade I## 1,00,000
S5 |Consultant - |8 years 60 1,00,000 - 7,200/ - (Fixed)
Grade [I# 1,50,000
6 |Sr. Consultant |20 years 63 1,50,000 - 7,200/ - (Fixed)
il 2,20,000

" In general, Consultant will not be allowed to serve beyond the age of 65 years.
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% In case of retired Government Servants, the remuneration will be restricted in accordance
with the Government of India directions issued in this regard from time to time.

#These positions are for retired officials from Centre/ State Ministry/ Department/
Organization/ Autonomous Body/ Statutory Body/ PSU only.

##These positions are open to all, including retired officials from Centre/ State Ministry/
Department/ Organization/ Autonomous Body/ Statutory Body/ PSU, subject to eligibility
and other terms & conditions prescribed in these guidelines and relevant directions/
guidelines of Government, if any.

"As on the date of vacancy circular for a particular position. Notification for extension of last
date of receipt of applications, if any, shall not be considered as vacancy circular for this

purpose.

$$Vigilance Clearance shall be obtained in case of retired officials from Centre/ State
Ministry/ Department/ Organization/ Autonomous Body/ Statutory Body/ PSU as per the
extant CVC/ Government directions,/ guidelines.

@The amount of remuneration shall remain unchanged during the duration of the
contract. However, if the term of contractual engagement is extended in terms of
para 4.1 above, there will be an increment of Rs. 5,000/- for Consultant (Retired
Govt. Servants) — Grade I, Rs. 7,000/- for Consultant (Retired Govt. Servants) —
Grade II, Rs. 7,000/- for Young Professional, Rs. 8,000/~ for Consultant- Grade I,
Rs. 10,000/- for Consultant-Grade II, and Rs. 15,000/- for Sr. Consultant in
monthly remuneration.

“The transport allowance shall remain unchanged during the duration of the contract.
There will be no increment, annual or otherwise, during the contract period. No
dearness allowance (DA) component shall be allowed on transport allowance. In
case, the Central Government revises the transport allowance payable to the Central
Government employees, the transport allowance payable to the Consultant will also
be revised accordingly. However, no dearness allowance shall be payable on the
revised transport allowance.

"Young Professional may be engaged in Technical/ Legal/ Economics/ CA/ CMA/
Other disciplines as per requirement.

6. Selection Process:

6.1.  The selection of Consultant shall be made in accordance with the provisions
of rule 177-196 of GFR-2017 and as per relevant paras of the Manual for Procurement
of Consultancy and Other Services 2017, as amended from time to time.

6.2. The requirement of Consultant for TRAI will be advertised on its website,
on the portal of National Career Service (NCS), in at least one National
Newspaper (both in Hindi and English), and in Employment News (both in Hindi and
English).

6.3. Screening Committee:

The applications received against the advertised positions shall be screened
with respect to the eligibility criteria and other requirements by a committee consisting
of Sr. Research Officer (A&P), Section Officer (A&P), and any other official to be
nominated by Advisor (Administration). The Screening Committee shall submit a
report containing, inter alia, a statement regarding eligibility of each of the

vy
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candidates for individual advertised position and a summary sheet containing
various details/ parameters of all the candidates. The report of the Screening
Committee will be submitted for the approval of Advisor (Administration). The
Screening Committee shall submit the applications of the eligible candidates and
the approved report of the Screening Committee to the Shortlisting Committee, to
be constituted from time to time, for various advertised positions of Consultant in
TRAL

6.4. Shortlisting Committee:

Depending on the number of applications received, a Shortlisting Committee
may be constituted by Secretary, TRAI to shortlist applicants for interaction to be
held with the Selection Committee. The Shortlisting Committee shall consist of
minimum three members and shall be headed by an Advisor level officer to be
nominated by Secretary, TRAI Joint Advisor (HR)/ Deputy Advisor (HR) shall be the
convener of the Shortlisting Committee. Other members of the Shortlisting
Committee shall be officers of Joint Advisor/ Deputy Advisor level, preferably from
the indenting Division of TRAI, to be nominated by Secretary, TRAI

The Shortlisting Committee will examine the applications in respect of
experience, education, and other details and recommend a panel of candidates for
interaction - with the Selection Committee. While shortlisting the panel for
interaction, the Shortlisting Committee may take into account, inter alia, the
following parameters, either separately or in combination thereof:

(a) Score/ Performance of the candidate in various post-Graduation National-
level Competitions/ Examinations such as GATE/ CAT/ NET/ CA/ CMA/
CS/ PG-CLAT etc.

(b) Educational Qualification other than Essential Qualification

(c) Professional Trainings/ Courses/ Certificates

(d) University/ College/ Institution attended such as IISc/ IIT/ NIT/ IIM/ IIIT/
NLU/ C-DAC/ Centrally funded Universities or Institutions/ etc.

(e) Total completed years of experience as on date of vacancy circular

(f) Nature of previous employment such as regular/ temporary/ contractual/
internship/ etc.

(g) Earlier employer such as Centre or State Government/ Autonomous Bodies/
Statutory Bodies/ PSUs/ MNCs/ Private Corporates of repute/ Self-
employed/ etc.

(h) Publications [Technical’/ non-Technical] [*here Technical’ means directly
related to or relevant to the domain of education/ experience/ expertise of the
candidate]

(i Marks obtained in Graduation/ Masters

(j) Projects/ internship done during formal education

The Shortlisting Committee may devise its own method for shortlisting the
candidates. However, the method/ criteria should be objective and clearly defined
in the report of the Shortlisting Committee. Few samples are given in Annexure-V
for ready reference. The report of the Shortlisting Committee should explicitly
mention all the parameters considered for shortlisting the candidate, weightage
assigned to each parameter, the score obtained by each candidate, and list of all
candidates sorted as per score obtained.
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The report of the Shortlisting Committee will be submitted for the approval of
the Secretary, TRAI. The approved report of the Shortlisting Committee, the
approved report of the Screening Committee, applications of the shortlisted
candidates, and other relevant documents, if any, will be submitted to the Selection
Committee for further selection process.

6.5. Selection Committee:

Selection Committee shall be constituted from time to time for recommending
panel of candidates for contractual engagement against various advertised positions
of the Consultant in TRAI The Selection Committee shall consist of minimum three
members and shall be headed by Secretary, TRAI or an officer of Principal Advisor
level to be nominated by Chairperson, TRAI. Other members of the Selection
Committee shall be officers of the level of Advisor/ Joint Advisor/ Deputy Advisor,
preferably from the indenting Division of TRAI, to be nominated by Chairperson,
TRAIL In case of engagement of Consultant with Legal/ Finance & Economics
background, Advisor (Legal)/ Pr. Advisor (F&EA), respectively, shall be part of the
Selection Committee, to be nominated by Chairperson, TRAI

The Selection Committee shall hold interaction with the shortlisted
candidates, and recommend a panel of candidates, including wait list, for issuing
offer of contractual engagement as Consultant in TRAI. The Selection Committee
shall add a parameter pertaining to points obtained in Interaction with the Selection
Committee. The maximum points allotted to Interaction shall not be more than
20% of the total Maximum points (Interaction + other parameters). The
Selection Committee shall take into account, inter alia, the score obtained by each
candidate as per the report of the Shortlisting Committee ( or score assigned by
selection committee in cases where no shortlisting committee formed) and
performance of the candidate in interaction with the Selection Committee to arrive
at the final list of candidates sorted as per the final score obtained. The
methodology, parameters taken into consideration, and weightage assigned to
each parameter to arrive at the final score shall be explicitly mentioned in the
report of the Selection Committee. Few samples are given in Annexure-V for ready
reference.

The panel recommended by the Selection Committee shall be valid for a
period of one year from the date of approval of the same by the competent
authority.

6.6. TRAI may also adhere to rule 194 of GFR for hiring Consultants
from established research organizations. In exceptional cases, individuals may be hired
on secondment basis from private institutions/ organizations with the approval of the
Chairperson, TRAL

18 Payment of Remuneration:

7.1.  Subject to the provisions of para 8 below, the monthly remuneration and transport
allowance, as indicated in para 5.2 above, shall be paid to the Consultant and no other
allowances, such as Dearness Allowance and House Rent Allowance, shall be admissible.
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7.2. The payment of consolidated remuneration will be released by TRAI, after
deduction of applicable taxes, within one week of completion of the month, based on the
biometric attendance/ physical attendance to be verified by the concerned Head of the
Division. The Consultant shall invariably mark attendance on arrival in the office and at
the time of leaving the office. The instructions issued by the Central Government/ TRAI
on the subject shall be applicable and the remuneration payable to the Consultant shall
be deducted for any absence from duty/ late arrival or early departure from the office.

8. Travelling Allowance:

The Consultant may be required to undertake domestic tours for official purposes,
subject to the approval of the competent authority. Retired employee engaged as
Consultant may be allowed Travelling Allowance on official tour, if any, as per her/ his
entitlement at the time of retirement, subject to upper limit of entitlement as admissible
to Joint Advisor in TRAI. The Consultant engaged as Young Professional, Consultant—
Grade I, Consultant- Grade II, and Sr. Consultant shall be entitled for Travelling
Allowance as admissible to Technical Officer, Senior Research Officer, Deputy Advisor,
and Joint Advisor, respectively, in TRAL

o, Leave:

The Consultant shall be eligible for paid leave of absence @ 1.5 day for each
completed month of service under the contract besides the Gazetted holidays. The
paid leave cannot be availed in advance, i.e., the Consultant can avail paid leaves
only to the extent of leave accumulated for each completed month prior to the
date of applying for leave. However, during the last month of the contract, the
prescribed leave of 1.5 day for that month may be availed. The paid leaves
accumulated during the duration of the contract can be availed during the
currency of the contract only and cannot be carried forward to the next year, in
case of any extension of the contract in terms of Para 4.1 above. The cash
equivalent of net accumulated leaves shall not be payable under any
circumstance. "No work no pay" will be applicable during the period of contract,
if more than the prescribed leave is taken. Holidays/ Saturdays/ Sundays falling
within continuous leave period shall also be treated as part of the leave. However,
holidays/ Saturdays/ Sundays can be prefixed and/ or suffixed to the leaves. No
paid leave shall be granted for the period under notice in terms of para 4.2 above.
The Consultant shall be liable to pay to TRAI, for any absence during the notice
period, the amount equivalent to pro-rata monthly remuneration payable to her/
him by TRAI.

10. Tax Deduction at Source:

The income tax or any other tax liable to be deducted as per prevailing
rules will be deducted at source before releasing payment and TDS/ GST
certificate, as the case may be, will be issued. However, TRAI takes no liability
for taxes or other contribution payable by the Consultant on payment made under
the contract.

11. Authenticity:

If any declaration given or information furnished by the Consultant proves to
be false or if he/ she is found to have wilfully suppressed any material information,
the contract shall be liable to be terminated and TRAI may take such other
action as it may deem necessary.

b
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12. Relaxation:

Where Chairperson, TRAI is of the opinion that it is necessary or
expedient so to do, he may by order and for reasons to be recorded in writing,
relax any of the provisions of these guidelines.

13. Consultants, including Sr. Consultants and Young Professionals, engaged under
the Guidelines dated 12.03.2021 shall continue to be governed by the terms and
conditions of the said Guidelines till the expiry/ termination of their existing contract.
However, extension, if any, will be subject to these new Guidelines.

M o?

(Vinay Kumar Goel)
Dy. Advisor (HR)



Annexure-I

Service Bond, Acceptance of Terms & Conditions of Contract as ‘Consultant’
in Telecom Regulatory Authority of India (TRAI), Agreement of
Confidentiality, and Undertaking

i % (name of Consultant) daughter/ son of Ms./
Shri/ (name of mother/ father) hereby acknowledge
and bind myself to the extent that I would serve the Telecom Regulatory Authority
of India (hereinafter referred to as “the Authority”) for a period of one year/ from
.......... to .........., further extendable in terms of para 4.1 of the Guidelines for
Engagement (Hiring) of Consultants, issued vide letter No. A-25/4/(3)/2021-A&P
dated 24t July, 2023, if required by and at the discretion of the Authority, with
my consent.

[ do hereby accept the terms and conditions and other provisions contained
in the Guidelines for Engagement (Hiring) of Consultants, issued vide letter No.
A-25/4/(3)/2021-A&P dated 24t July, 2023, and duties as per the vacancy
circular dated ......... and Offer letter dated ......... , which form the part of this
Bond. I agree to serve a notice period of minimum one month if I decide to
terminate the engagement before the expiry of contract period.

I do hereby agree to abide by the provisions of the Indian Official Secrets Act,
1923. I shall not divulge the Official information/ documents in my possession, as
part of my official duties, to anyone, except for the discharge of the duties assigned
to me under this contract, during the term of the contract or thereafter. I shall at all
times maintain utmost secrecy of the work related aspects and any classified/ secret
information relating to TRAI and shall safeguard the security of all such information/
documents to which I have access during the course of my engagement and shall
not disclose such information/ documents without prior approval of TRAI Further,
I shall at all times during the period of the tenure of this contract (a) maintain
absolute integrity, (b) maintain devotion to duty, (c) do nothing which is against the
interest of work assigned by TRAI I do hereby undertake that on expiry/ termination
of this contract, I shall return to the Authority all the Official documents available
with me in any form (written, printed, soft files, software, etc.) and any equipment
provided to me by the Authority.

Contd..P/2
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I do hereby acknowledge and accept that I shall have the legal status of an
independent Consultant vis-a-vis the Telecom Regulatory Authority of India and shall
not be regarded, for any purpose, as being a staff member or an official of the Authority.
I further accept that nothing within or relating to this contract shall establish the
relationship of employer and employee between Telecom Regulatory Authority of India
and me. I hereby undertake that during the contract period and thereafter, I shall not
claim to be an employee of the Authority for the period of the Contract.

Signature of the Consultant:
Name:
Address:

Contact No.:

Dated:
Witness-1 Witness-2
Signature: ' Signature:
Name: Name:
Address: Address:

Contact No.:
Contact Dated:
No.:
Dated:

Signature of the Authorized person of TRAI:
Name:
Designation:
Dated:
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Annexure-II

Proforma for sending requirement of Consultant(s), including Terms of
Reference, by the indenting Division to Administration Division

[Refer Para 3 and Para S of the Guidelines for Engagement (Hiring) of Consultants

dated 24t July, 2023

S. Particular Details | Remarks
No.
1 Position of the Consultant

1A Discipline (Relevant only for Young Professional)@

2 Essential (Minimum) Educational Qualification®

3 Desirable Educational Qualification®

4 Essential Work Experience (Not relevant for Young
Professional)*

5 Desirable Work Experience"

6 Details of work to be performed/ Nature of Duties *

[Please refer Para 3 (‘Terms of Reference’) of the
Guidelines]

@Please write ‘Not Applicable’ in ‘Details’ column if the entry at S. No. 1 is other than
‘Young Professional’.

‘Please ensure that the Essential/ Desirable Educational Qualification and Work
Experience are in accordance with the Terms of Reference.

Notes:

L.

9

To

Information is to be provided for each of the items mentioned above. Any
incomplete Proforma (requisition) shall not be processed.

The above Proforma is to be provided separately for each Consultant
requisitioned for, unless the information provided, as above, matches for
multiple requirements. In later case, the number of Consultants required, with
the same specifications, may be mentioned in the ‘Remarks’ column against S.
No. 1.

The above information shall be included in the vacancy circular.

The above information should not be at variance with the specifications
prescribed in Para 5.2 of the Guidelines for Engagement (Hiring) of Consultants
dated 24th July, 2023 for respective Positions.

This is issued with the approval of (Head of the
Division).

Signature:

Name:

Designation:

Dated:

SRO (A&P)
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Annexure-III

Consent to extend period of contractual engagement in TRAI

1 (name of the Consultant), presently working as
;¢ Af Division, purely on

temporary basis, on contract, for the period from / / (date) to
/ f (date), hereby express my consent for extension of my
contractual engagement in TRAI for the period from / / (date) to
/ / (date), on the existing terms and conditions. [ agree to sign a

fresh contract as per Annexure-I of the Guidelines for Engagement (Hiring) of
Consultants dated 24t July, 2023 on approval of extension of my contractual
engagement in TRAIL

Signature of the Consultant:

Name:

Division:

Intercom No.:

Dated:




Annexure-IV

TELECOM REGULATORY AUTHORITY OF INDIA

Performance Report of the Consultant for extension of his/ her contractual
engagement period in TRAI

The performance of (name of the Consultant), presently
working as ; In Division,
since (date), on contract, purely on temporary basis, during his/ her
posting in the Division is satisfactory/ not satisfactory. Extension of his/ her
contractual period for further period from to

(not more than one year) is recommended/ not
recommended. Detailed justification for recommending the extension, details of
work done, initiatives taken by the Consultant, etc. in respect of above Consultant
are enclosed [strike-off if the extension is not recommended].

Signature of the Head of Division:

Name:

Designation:

Dated:




Annexure-V

Consultants

(I) Young Professional (Discipline: Technical - ECE)

Telecommunications or a combination thereof)

Samples of Shortlisting/ Selection Criteria for various Positions of

Essential Qualification: BE/ BTech (Electronics/ Communications/

No.

Parameter

Range of values

Points

Additional Educational
Qualification@

ME,/ MTech

MBA

PhD

Maximum Points

GATE All India Rank (in last
two GATEs)*

0-1000

1000-10000

10000-20000

Maximum Points

University/ Institute for
Graduation/ Masters/ PhD@

[ISc/ IIT/ IIM

IIIT/ NIT/ Centre-funded
Institute or University

Q=W oao bl w

State Government funded
Institute or University

)

Institute or University with rank
1-100 as per latest NIRF

N

Maximum Points

Work Experience (completed
number of years)

1

2

3 or more

Marks in Graduation”

60% and above

70% and above

80% and above

AW wW = O

@Highest points for any of the degrees i.e., Masters/ PhD are to be given in case of
multiple degrees.

# Points are to be given for best rank out of multiple GATE attempts.

*CGPA will be converted into marks as follows: Equivalent Marks = (100/A)*[CGPA
on scale of A]



(II) Young Professional (Discipline: Technical - CS)

Essential Qualification: BE/ BTech (CS/ IT)

S
Ec
@

S. |Parameter Range of values
No.
i Additional Educational ME/ MTech

Qualification@ MBA

PhD

Maximum Points

2 GATE All India Rank (in last 0-1000

two GATEs)* 1000-10000

10000-20000

Maximum Points

3 University/ Institute for | IS¢/ 1IT/ IIM

Graduation/ Masters/ PhD@ IIT/ NIT/ Centre-funded
Institute or University

State Government funded
Institute or University

Institute or University with rank
1-100 as per latest NIRF
Maximum Points

4 Work Experience (completed 1
number of years) 2
' 3 or more

5 Marks in Graduation® 60% and above
70% and above
‘ 80% and above
@Highest points for any of the degrees i.e., Masters/ PhD are to be given in case of
multiple degrees.

Qg —= Wl w

e}

N

ol slwo|w|l~|an

# Points are to be given for best rank out of multiple GATE attempts.

"CGPA will be converted into marks as follows: Equivalent Marks = (100/A)*[CGPA
on scale of A]




(III) Young Professional (Discipline: Technical — DS)

Essential Qualification: BE/ BTech (Data Science/ Data Analytics or CS/ IT
with Data Science/ Data Analytics) Or MTech (Data Science/ Data Analytics)

S. Parameter Range of values Points
No.
1 Additional Educational ME/ MTech (Data Science/ 5
Qualification@ : Data Analysis)®
ME/ MTech (any other 3
discipline)
MBA 2
PhD D
Maximum Points 5
2 GATE All India Rank (in last 0-1000 ' .
two GATEs)# 1000-10000 3
10000-20000 1
Maximum Points 5
3 University/ Institute for 1ISc/ IIT/ IIM 5
Graduation/ Masters/ PhD@ IIIT/ NIT/ Centre-funded 3

Institute or University
State Government funded
Institute or University
Institute or University with rank
1-100 as per latest NIRF
Maximum Points
3 Work Experience (completed 1
number of years) 2
3 or more

5 Marks in Graduation® 60% and above
| 70% and above
80% and above
@Highest points for any of the degrees i.e., Masters/ PhD are to be given in case of
multiple degrees.

bo

N

||l OW =G

$These points will not be awarded if MTech (Data Science/ Data Analytics) is
essential qualification.

# Points are to be given for best rank out of multiple GATE attempts.

*CGPA will be converted into marks as follows: Equivalent Marks = (100/A)*[CGPA
on scale of A



(IV) Young Professional (Discipline: Legal)

Essential Qualification: LLB

S. Parameter Range of values Points
No.
1 Additional Educational LLM 1
Qualification MBA or any other Masters 1
degree in Telecom and
Finance
Maximum Points 2
2 Ranking of University/ Institute |Rank 1 to 5 5
for Graduation as per latest NIRF | Rank 6 to 10 4
Rank 11 to 20 3
Rank 21 to S0 2
Rank 51 to 100 1
3 (A) Work Experience ‘NOT’ in 1 1
Telecom/ Broadcasting Sectors 2 2
(completed number of years)” 3 or more 3
(B) Work Experience in 1 2
Telecom/ Broadcasting Sectors | 2 4
(completed number of years)" 3 or more 6
Work Experience” Maximum Points 6
4 Marks in Graduation [LLB/ BA- | 60% and above 4
LLB (Hons)/ BCom-LLB (Hons)/ |70% and above 6
etc.]” 80% and above 8
90% and above 10

“For the portion of work experience in Telecom/ Broadcasting Sectors, points will
be given as per S. No. 3(B). For the portion of work experience NOT in Telecom/
Broadcasting Sectors, points will be given as per S. No. 3(A). Total Maximum Points

for Work Experience will be 6.

*CGPA will be converted into marks as follows: Equivalent Marks = (100/A)*[CGPA

on scale of A]




\
(V) Young Professional (Disci;‘gline: Economics)
|

Essential Qualification: Mastér’s in Economics

S. | Parameter Range of values Points

No.

1 Additional MBA 3
Educational Any other Masters 2
Qualification@ PhD 5

Maximum Points 5

2 | NET Performance | UGC-NET Qualified (in any stream) 3

Quualified for Junior Research Fellowship |5
(JRF)
Maximum Points 5

3 University/ 1ISc/ IIT/ IIM/ Centre-funded Institute or | 5

| Institute for University
Graduation/ State Government funded Institute or | 2
Masters/ PhD@ University
Institute or University with rank 1-100 as | 4
per latest NIRF
Maximum Points 5

4 Work Experience 1 1

(completed number | 2 3

of years) 3 or more 57
@Highest points for any of the degrees i.e., Masters/ PhD are to be given in case of
multiple degrees.




(VI) Young Professional (Discipline: CA)

Essential Qualification: CA

S. Parameter | Range of values Points
No.
1 Additional Educational MBA S
Qualification@ Any other Masters 2
PhD ' 5
Maximum Points 5
2 Marks in Graduation® 80% and above 2
90% and above 5
3 Marks in CA [Aggregate of Inter 55% and above -3
and Final] 60% and above 5
4 Number of Attempts to clear CA Two attempts 3
Final Group 1 One attempt 5
5 Number of Attempts to clear CA Two attempts 3
Final Group 2 One attempt 5
6 University/ Institute for IISc/ IIT/ IIM/ Centre- | 5
Graduation/ Masters/ PhD (other | funded Institute or
than CA)@ University
IIIT/ NIT/ NLU 3
State Government funded -
Institute or University
Institute or University with 4
rank 1-100 as per latest
NIRF
Maximum Points 5
7 Work Experience (completed 1 1
number of years) 2 3
3 or more 5

@Highest points for any of the degrees i.e., Masters/ PhD are to be given in case of
multiple degrees.

"CGPA will be converted into marks as follows: Equivalent Marks = (100/A)*[CGPA
on scale of A




|
(VII) Young Professional (Discipline: CMA)

Essential Qualification: CMA

S. Parameter Range of values Points
No.
1 Additional Educational MBA S
Qualification@ Any other Masters 2
PhD 5
Maximum Points 5
2 Marks in Graduation® 80% and above 2
90% and above 5
3 Marks in CMA [Aggregate of Inter | 55% and above 2
and Final] 60% and above 5
4 Number of Attempts to clear CMA | Two attempts ' 3
Final Group 1 One attempt 5
5] Number of Attempts to clear CMA | Two attempts 3
Final Group 2 One attempt 5
6 University/ Institute for [ISc/ IIT/ IIM/ Centre- 5
Graduation/ Masters/ PhD (other | funded Institute or
than CMA)@ University ‘
IIIT/ NIT/ NLU 3
State Government funded 2
Institute or University
Institute or University with | 4
rank 1-100 as per latest
NIRF
Maximum Points S
7 Work Experience (completed 1 1
number of years) 2 3
3 or more 5

@Highest points for any of the degrees i.e., Masters/ PhD are to be given in case of
multiple degrees.

‘CGPA will be converted into marks as follows: Equivalent Marks = (100/A)*[CGPA
on scale of A]

Notes:

1. Points awarded for a particular parameter shall be restricted to the respective
‘Maximum Points’, if any.

2. Above sample criteria are indicative only. Shortlisting/ Selection Committee may
devise its own criteria.



